
 

FORM NO: ALH (05/12) 

Penticton Indian Band 
841 Westhills Drive 

Penticton, British Columbia 
Canada V2A 0E8 

 
Telephone: 250-493-0048 Fax: 250-493-2882 

Position Title: 
 
Head Audio/Video Digitization 
and Preservation Technician 

Classification: 14-Professional 

Department: PIB Education Responsible To: OSCS Principal 

Status: Full Time Hours of Work: 35 hr/wk 

Range: PIB Salary Grid (based on FPCC Digitization Funding grant) 

Location: PIB Education Centre 

 
Job Summary: 
 

The Head Audio/Video Digitization and Preservation Technician is responsible for 
audio/video preparation and digitization while handling various legacy audio/video formats. 
You will join our growing team of experienced staff in a fast-paced and exciting work 
environment. This position will deal with all digital aspects of the curriculum in addition to all 
related A-V requirements.  
This is a temporary (1 year) full-time employment with the possibility extending depending on 
future funding. The successful candidate must be willing to work flexible hours when 
required. 
You will have a very strong interest in working with community cultural heritage and 
preserving that heritage. 
You possess a passion for language revitalization which is evident in your work. Creativity 
and a high degree of attention to detail are an expectation for this position with a knack for 
problem-solving. Your past employment and personal interests demonstrate a high interest in 
digitization and digitization training  
 
 
Core Competencies: 

 Accountability  Critical thinking  Organizational and 
Relationship Building 

 Adaptability  Decision making  Planning and 
Organizing 

 Communication  Leadership  Teamwork 
 

Duties/Responsibilities:  

 In conjunction with the Assistant Audio/Video Digitization and Preservation Technician 
compile and develop/utilize any existing nsyilxcən language materials electronically. 
 

 Must be able to attend the training week in Vancouver at UBC to be determined. 
  



 Gather, process and catalogue technical metadata.  
 

 Set up digitization equipment from the training. Prepare audio/video media for 
digitization. 

 

 Digitize media - Video and cassette formats such as VHS, DVD and DV family, audio 
cassettes. 

  

 Manage and catalogue completed digitized files  
 

 When required work in conjunction with the e- the nsyilxcen Curriculum Developer. 
 

 Present the program and provide updates at critical junctures to staff in conjunction 
with the Assistant Audio/Video Digitization and Preservation Technician. 

 

 Serve as a positive role model and mentor for students. Maintain professional conduct 
and standards at all times. 
 

 

Qualifications/Requirements: 

 High School Diploma with some postsecondary preferred but not necessary 

 Basic computer skills with familiarity of Microsoft Word, Excel and PowerPoint 

 Ability to learn quickly, to handle multiple tasks and responsibilities, and to work 
independently 

 Excellent communication skills and the ability to interact with staff and leadership with 
confidence and clarity 

 Provide input on policy and/or access protocol development if requested 

 Effective organizational skills 

 Able to develop a plan work around a timeline 

 Collaborate with the project manager/Principal on the interim and final report 

 Time - and stress-management skills 

 High energy, results-driven person with strong interpersonal skills 

 The motivation to see projects through to completion. 

 Effective interpersonal skills. 

 Ability to work with teams and to the establishment and completion of deadlines. 

 Pass a Criminal Records Check. 

 Must be capable of lifting 30 lbs unaided and sit for up to 8 hours per day 
 

Assets: 

 

 Experience working in a First Nation Educational setting. 

 Experience working in a First Nations setting 

 Background in Digital Media and Technology, Curriculum Development and Team 

Management 



 Knowledge of Okanagan Language and Culture. 

 Knowledge of legacy audio and video formats 

 May train additional personnel on digitization following training 

 Familiarity with Data Asset Management Systems helpful 

 Previous experience with audio/video editing, digital design or metadata input 

 

Working Conditions: 

 Safe work environment 

 Drug and alcohol free workplace 

 Positive work environment 
 

Penticton Indian Band  

 Human Resources Department 

Email: jobs@pib.ca 

DEADLINE: Posted until filled 

 

All Penticton Indian Band employees are encouraged to learn about the culture, language and customs of the Okanagan people and must 

be willing to continuously upgrade their skills and knowledge and further their formal education. The Penticton Indian Band provides equal 

employment opportunities to all, regardless of race, national or ethnic origin, colour, religion, age, sex, sexual orientation, marital status, 

family status, political belief, and creed, disability that does not prohibit performance of essential job functions or that cannot be 

accommodated, or conviction for which a pardon has been granted. However, where two or more applicants have comparable or equivalent 

skills and qualifications, preference shall be given, in the following order, to persons with specific knowledge of and/or experience with 

Sn’Pink’TN (Penticton) language (N’syilxcen), culture, history and customs; persons of Aboriginal, Métis or Inuit ancestry; and all others. We 

thank all those who apply; however, only those candidates selected for interview will be contacted. 
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